November 17, 2004


The Lorain County Records Commission met this day in the J. Grant Keys, Lorain County Administration Building, 226 Middle Avenue, Elyria, Ohio at 2:07 p.m., in the Commissioners Public Hearing Room with the following members present:

Commissioner Betty Blair, Chair, absent, represented by Joyce Parks

Judy Nedwick, Lorain County Recorder, represented by Mirta Remali

Mark Stewart, Lorain County Auditor, absent

Gary Bennett, Lorain County Prosecutor, absent, represented by Jerry Innes

Rob Nabakowski, Clerk of Courts, absent, represented by Vivian Gray and Bobby Myers

Commissioner Blair was not able to attend today’s meeting and requested Theresa Upton, Records Commission Secretary to conduct the meeting on her behalf.

The following business was transacted:


Motion by Jerry Innes, seconded by Mirta Remali to approve the minutes as submitted from the May 12, 2004.  Upon roll call, all voted in favor of the motion.


Motion carried.


_______________


Theresa Upton, Records Commission Secretary indicated she distributed copies of the schedule of records retention and disposition forms from various departments to all Board members for review and requested a motion to approve all forms collectively.

a. Application for One-Time Disposal of Obsolete Records (RC1)

Lorain County Board of Elections

BOE-SD-1-8

Obsolete source documents 1985-1997

BOE-CAMFIN-1
Campaign finance documents – old receipts

BOE-CAMFIN-2
from years 1980-1997

BOE-10

Outdated absentee envelopes past retention dates

BOE-DUPS-1 thru 3
Duplicate lists from Secretary of State

BOE-CAMFIN 3 thru 4
Old receipts past retention dates

Lorain County Commissioners (Michael Ross)


Ross-2000

Michael Ross Commissioners files 1996-2000

Lorain County Prosecutor

89-98 REL/DLQ
1989-1998 real estate tax foreclosure cases A-Z closed

94-98 MFH/DLQ
1994-1998 mobile home tax foreclosure cases A-Z closed

92-98 PP/DLQ

1992-1998 personal property tax foreclosure cases A-Z closed

96-97 ACA/DLQ
1996-1997 auditor files, court of appeals M-M

81-87292-LF

1981 Leonard Faymore investigation add to case #87292

S&D Criminal 2004
Screening and diversion criminal files




A-Z various pervious years to be microfilmed




And originals to be destroyed

PROS062004

Criminal files 1988 A-Z microfilmed

1 copies of child support files A-Z (216 boxes)

2 copies of juvenile files A-Z (33 boxes)

3 LCCS Index cards A-Z (1 box)

4 LCCS misc. paper work (1 box)

RC-1 forms 
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Prosecutors continued;

PROS 88-95

Bank statements 1988-1995




Cancelled checks 1988-1995




Ohio Court Summary 1996-1998




Domestic Relations court summary 1989, 1992, 1995




Intake study 1992




Phone records 1995-1996




Zoning resolutions from Pittsfield Twp 1986




Receipt Book 1972

Box 1


Abel thru Crestwood tax files 1980-1990

Box 2


Phil thru Si tax files 1980-1990

Box 3


Gold thru Klapowski tax files 1980-1990

Box 4


Kollen thru Pat tax files 1980-1990

Box 5


Crestwood thru Gold tax files 1980-1990

Box 6


A thru H tax files 1989-1991

Box 7


Sanders thru Zlys tax files 1989-1991

Box 8


Oberlin Manor tax files 1992

Box 21


89-1 thru 89-69 civil cases 1989

Box 22


89-70 thru 89-100 civil cases 1989

Box 23


Lorain Housing Civil case cont. 1981

Box 24


89-90 thru 86-169, 85-20, 84-52 civil cases 1984-1986

Box 25


86-001 thru 86-100 civil cases 1986

Box 1 thru 8

Lorain Housing civil case 1981

Box 9


88-327 thru 88-415 civil cases 1988

Box 10


1988 & 1989 miscellaneous civil accordion files

Box 11


87-290 thru 87-392 civil cases 1987

Box 12


89-101 thru 89-200 civil cases 1989

Box 13


89-288 thru 89-387 civil cases 1989

Box 14


86-1 AUD thru 86-7 SCI civil cases 1986

Box 15


89-201 thru 89-287 civil cases 1989

Box 16


Opinions 86-1 thru 86-37 civil 1985& 1986

Box 17


87-01 thru 87-74 civil cases 1987

Box 18


88-1 thru 88-133 civil cases 1988

Box 19


87-71 thru 87-197 civil cases 1987

Box 20


86-1 thru 86-25 civil cases 1986

Box 9


I thru M tax files 1989-1991

Box 10


Miller thru Ryan tax files 1989-1991

43 boxes

1980-2003
Grand jury schedules & subpoenas

Lorain County Treasurer:

87-8 Real Estate Tax Duplicates 1989 – 78 pieces

87-8 Mobile Home Tax Duplicates 1988 – 1 piece; 1989 – 2 pieces

87-8


Personal Property Tax Duplicates 1988 – 2 pieces; 1989 – 2 pieces

Records Commission 


Page 3


November 17, 2004

b. Approve records destruction/retention forms as submitted by various departments (RC2)

Lorain County Auditor (Personal property)

Schedule #
Description

Retention period

	2004-01

2004-02

2004-03

2004-04

2004-05

2004-06

2004-07

2004-08

2004-09

2004-10

2004-11

2004-12

2004-13

2004-14

2004-15

2004-16

2004-17

2004-18

2004-19

2004-20

2004-21

2004-22

2004-23

2004-24
	0719 TO Abu

ACC TO Alv

Ama TO Art

Ash TO BAK

Bak TO Bel

Bel TO Bob
Bob TO Bro

Bro TO Cad

Cai TO CEK

Cel TO Cla

Cle TO Con

Con TO Cro

Cro TO Dan

Dan TO Den

Den TO Doz

Dr.D TO EDH

Edi TO Eri

Eri TO Fib

Fie TO Fou

Fou TO Gar

Gar TO Gol

Gol TO GTI

Gua TO Haw

Haw TO Hoe
	5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

	2004-25

2004-26

2004-27

2004-28

2004-29

2004-30

2004-31

2004-32

2004-33

2004-34

2004-35

2004-36

2004-37

2004-38

2004-39

2004-40

2004-41

2004-42

2004-43

2004-44

2004-45

2004-46

2004-47

2004-48

2004-49

2004-50

2004-51

2004-52

2004-53

2004-54

2004-55

2004-56

2004-57

2004-58

2004-59

2004-60

2004-61

2004-62


	Hof TO Hys

ICH TO J & K 

J&L TO Jam

Jam TO Joh

Joh TO KDL

Ke TO KJM

Kle TO Krz

KSM TO Lan

Lan TO Lie

Lic TO Lor

Lor TO M2

Ma TO Mar

Mar TO McV

MCB TO Mik

Mil TO Moo

Mar TO Nay

NCP TO Nor

Nor TO Ohl

Olb TO Pap

Par TO PFI

PHD TO PRI

Pro TO Rac

Rad TO Rel

Rem TO Rob

Rob TO Ryb

S & A TO Schi

Sch TO Sha

She TO Sma

Smi TO Spy

Squ TO Stu

Sub TO Tat

Tay TO TNM

Tob TO Tur

Twi TO Vaz

VE TO Wak

Wal TO Wer

Wes TO Wit

WM TO Zwi
	5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

5 Years

     5 Years


2004-01

Outs – 3d to berry



Retention period – 5 years

2004-02

Outs – bev to dream



Retention period – 5 years

2004-03

Outs – dreco to gilbert



Retention period – 5 years

2004-04

Outs – gilberbach to lusane


Retention period – 5 years

2004-05

Outs – J to kw




Retention period – 5 years

2004-06

Outs – me to ol




Retention period – 5 years

2004-07

Outs – ra to whi




Retention period – 5 years

2004-08

Outs – Whitt to zudd &  lutz to mcc


Retention period – 5 years

2004-09 – 

2004-12

Outs – various letters



Retention period – 5 years

Lorain County Auditor (licenses)

	2004-01

2004-02

2004-03


	2002-2003

2002-2003

2002-2003
	5 Years

5 Years

5 Years




Lorain County Auditor (financial)

	02-LB1

02-LB2

02-LB3

02-LB4

02-LB5


	Oracle Reports- 

Revenue Detail, Chart of Accts., Cash Detail, Trial Balance Reports

Audit Workpapers-

 Expense Detail, Debt Schedule W/P, Payable/Receivable 60 day Detail, 1 time Retainage Copy Billings

Audit Workpapers- 

Revenue Review w/Amend. CERT Copies, Rev. Line Items & Copies of Budget Commission Reports

Audit Workpapers- 

Grant Copies GASB33, Internal SVC Analysis, Budget Non-Major Schedules

Audit Review- 

2002-2003 Copies of Completed Contracts


	4 Years

4 Years

4 Years

4 Years

4 Years




	02-JCS1

02-JCS2

02-JCS3

02-JCS4

02-JCS5

02-JCS6

02-JCS7
	Audit Workpapers-

2000 County Inventory

Audit Workpapers-

2002 County Inventory

Audit Workpapers-

2003 County Inventory

Audit Workpapers-

2002 Fixed Assets

Audit Workpapers-

2000 CAFR, Finc. Trial Balance 2002, Bank Statement Copies,

and CAFR info Requests

Audit Workpapers-

Segments 0-160, Footnotes, and 2001 Restatements

Audit Workpapers-

Audit Notes, PAFR Draft, 5 02 CAFRS, Single Audit, HOSP’L Report, GFOA CERT folder, Mailing List, Post Audit, and Misc. correspondence
	4 Years

4 Years

4 Years

4 Years

4 Years

4 Years

4 Years


Lorain County Auditor (real estate)

04-01 Real estate door hangers 2002-2003 - (sent in by homeowners with
updated info & characteristics of improvement)
Retention period - 12/01/06

	2004-01

2004-02

2004-03

2004-04

2004-05

2004-06

2004-07
	Auditor’s Land Sale Files:

1967, 1992, Pt. 1993

Auditor’s Land Sale Files:

Pt. 1993 & 1994

Auditor’s Land Sale Files:

Pt. 1994 & 1995

Auditor’s Land Sale Files:

Pt. 1995, all 1996 & 1997

Auditor’s Land Sale Files:

1998, 1999, 2000

Manufactured Homes Deleted Files: Sommers MHP

Manufactured Homes Deleted 

Files: Pikewood, Twin Lakes,

West Ridge Green, Colonial Oaks
	20 years

20 years

20 years

20 years

20 years

10 years

10 years

	2004-08

2004-09

2004-10

2004-11

2004-12

2004-13

2004-14
	Manufactured Homes

Surrendered Titles to “Like

Real Estate”

Manufactured Homes Deleted

Files: Clearview, Twin Wells,

Erie West, Overlake, Smith’s,

Wellington, North Ridgeville

Manufactured Homes “Like

Real Estate” and 2 ½ % 

Applications

Misc. Files: Returned Checks,

State Reports, Refunded Conv.

Fees, Challenged Conv. Fees,

Sale Set/Cost Due

Manufactured Homes: Board of

Revision 1995-2000

Adders and Remitters 2000-2001

Real Estate Transfer Daily Pay-ins 2002

Forfeited Land Info: 1967-1968

1974-1975
	10 years

10 years

10 years

5 years

6 years

2 years

Permanent


Lorain County Board of Elections:

LSR-P-02-1

SIGNATURE ROSTERS-LOR

Retention period – 6 years

LSR-P-02-2

PRIMARY ELECTIONS 5/7/02

Retention period – 6 years 

LSR-P-02-3






Retention period – 6 years

LSR-P-02-4






Retention period – 6 years

BOE-LOR PRC-1
PURGED REGISTRATION CARDS

  THRU 13 

PRIOR TO 1990, Lorain area

Retention period – permanent

BOE-ELY-PRC 1 

          THRU 17  “  “     “
Purged registration cards, prior to 90, Elyria
Retention period – permanent

BOE-FIN-PR-1 THRU 5
 PAYROLL RECORDS 1989-2002

Retention period – permanent 


BOE-FIN-SD-1 AND 2
 SOURCE DOCUMENTS
1998-1999
Retention period – 6 years


AVR-87-91

Absentee voter registers 1987-1991
Retention period – permanent

RC-2 forms 
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Lorain County Board of Elections cont.


AVR-92-95

Absentee voter registers 1992-1995
Retention period – permanent


AVR96-02

Absentee voter registers 1996-2002
Retention period – permanent


AVR00-02

Absentee voter registers 1951-1963






& 2000-2002


Retention period – permanent


BOE-REG-CAN 1- 13
Cancelled voter registrations from






Years 1985-1999

Retention period – permanent


LSR-S-8-03

Signature rosters special election 8/5/03
Retention period – 6 years


EOA-CP-01

Candidate petitions 2001

Retention period – 6 years


EOA-CP-03

Candidate petitions 2003

Retention period – 6 years

Lorain/Medina CBCF:


2001-4

Resident money recaps



Retention period – 5 years


2001-5

Individual resident accounts


Retention period – 5 years

Lorain County Clerk of Courts:


2004-01
Journals – civil



Retention period – permanent









  once microfilmed

2004-02 Journals – criminal


Retention period – permanent

  once microfilmed

2004-03 Journals – court of appeals

Retention period – permanent

  once microfilmed

2004-04 Journals – domestic relations

Retention period – permanent

  once microfilmed


2004-05

BOND FORFEITURE LETTERS

Retention period – permanent

2004-06

MISC. FILINGS 1961-2001

Retention period – permanent 

2004-07

SHERIFF OATHS AND APPOINTMENTS
Retention period – permanent
2004-08

CAMPAIGN REPORTS


Retention period – permanent 


Lorain County Commissioners


Commissioner Moore


04-DM-01



 thru 04-DM-05
Various files 01-2004 to 04-2004
Retention period – 5 years


04-DM-06
Various files, TIRC, DPB, 




   Board of Revision 2002

Retention period – 5 years


04-DM-07


 thru 04-DM-09
Various files 2002


Retention period – 5 years


04-DM-10


 thru 04-DM-12
Various files 2003


Retention period – 5 years


04-DM-13


 thru 04-DM-14
Various files



Retention period – 5 years


04-DM-15


 thru 04-DM-16
Various files 2001


Retention period – 5 years


Benefits Department;


03-COL
Colonial enrollment information

Retention period – 1 year


03-CR

Check registry enrollment information
Retention period – 1 year


03-COBRA
cobra information


Retention period – 1 year

Records Commission
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Personnel Department:


PERSR 1
Union contracts 1992-2001

Retention period – 15 years


PERSR 2
Union contracts 1988-2004

Retention period – 15 years


PERSR 3 
Union contracts 1986-2002

Retention period – 15 years


Lorain County Community Development Department:

2004-01 Ron Twining files – incoming/outgoing
Retention period - permanent

correspondence, 01 annual report and 01 budget planning

2004-02 Ron Twining files – budget folder for cdbg, 

fy00, 01, 02, occd info, erosion control loans, alliance

folder; fannie mae info, nrac info; dt 

connections; lc beautiful award, occd pres award






Retention period – 20 years

2004-03 Farmland files, notes, distribution lists

Outlined summary, retention report
Retention period – 20 years

2004-04 farmland files, postcards; housing and 

demographics; minutes, attendance

and grant requirements


Retention period – 20 years

2004-05 Land use plan & farmland, comp plans

Correspondence, goals, media notification

Draft, pictures and committee

Retention period – 25 years


2004-06
cdbg projects



Retention period – 4 years


2004-07
land use plan and 95 TIRC reports
Retention period – 25 years

2004-08 ed files, applications, foreign trade 

zone procedures, port authority, blue

ribbon report, rural wastewater sewer

district, fema board; cdbg projects
Retention period – permanent

2004-09 old ed reports, general correspondence,

community reinvestment areas

Retention period – 2 months

Lorain County Children and Families:

	2003-48
	HMG FY03 Vendor Contracts A-L
	Retention period - permanent

	2003-49
	HMG FY03 Vendor Contracts M-Z
	Retention period permanent

	2004-69
	HMG FY04 CriseE A-Z
	Retention period 10 years

	2004-70
	HMG FY04 Lighthouse
	Retention period permanent

	2004-71
	CTF FY04
	Retention period permanent

	2004-72
	HMG FY04 Amend; Admin FY02
	Retention period permanent

	2004-73
	CY2003 Checks
	Retention period permanent

	2004-74
	HMG FY04: LCGHD, Lincoln, Lighthouse
	Retention period permanent

	2004-75
	HMG FY04: CathChar, CDC, CHP
	Retention period permanent

	2004-76
	HMG FY04: ECHD, LCADA
	Retention period permanent

	2004-77
	HMGFY04:  LCHD
	Retention period permanent

	2004-78
	HMGFY04: MRDD, Music, NHA
	Retention period permanent


Records Commission
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Lorain County Coroner


83

97-1 thru 97-129


Retention period – permanent


84

97-130 thru 98-59


Retention period – permanent


85

98-60 thru 98-149


Retention period – permanent


86

98-150 thru 99-93


Retention period – permanent


87

99-94 thru 00-12



Retention period – permanent


88

00-13 thru 00-89



Retention period – permanent


89

00-90 thru 00-154


Retention period – permanent

90 answering svc. Logs, private cases

and Cuyahoga county coroner cases

Retention period – 7 years

81 2002-billing; deposits, pos, call 

schedules; calendars; payroll, pers

 w. comp; petty cash, mileage budget
Retention period – 7 years

82 2003-calenders; deposits, pos; billing

answering serv logs; cuy. Co. coroner

cases; correspondence; call schedules

payroll




Retention period – 7 years


91

prints before 1967


Retention period – permanent


92

slides 1967-1972



Retention period – permanent


93

slides 1973-1977



Retention period – permanent


94

slides 1978-1988



Retention period – permanent


95

statistics 1973-2003


Retention period – permanent


Lorain County Domestic Relations Div. – Family Divorce Serv, Mediation & Visitation Unit


04-1

Reports of Visitation/Mediation

Retention period – 5 years

Lorain County General Health District:


2004-01-

2004-02

HMG Early Start discharges

Retention period – 5 years


2004-03

HMG 1999 referrals


Retention period – 5 years

2004-04-

2004-10

Health Education accident reports

Retention period – 3 years

2004-11

2004 Flu permission (medicare)

Retention period – 3 years

2004-12

Pediatric immunization stats.

Retention period – 5 years

2004-13

2002 flu permission (cash)


Retention period – 3 years

2004-14

Early start – states


Retention period – 5 years

2004-15

HMG – early start billing & states

Retention period – 5 years

2004-16

BCMH – statistics & invoices

Retention period – 5 years

2004-17

pay ins 1st quarter 2002


Retention period – 5 years

2004-18

Pay ins 3rd quarter 2002


Retention period – 5 years

2004-19-

2004-20

2002 vouchers



Retention period – 5 years

2004-21

pay ins 2nd quarter 2002


Retention period – 5 years

2004-22

2002 po requests exp reports & payment reg
Retention period – 10 years

2004-23-

2004-24

2002 mileage



Retention period – 3 years

2004-25-

2004-26

2000 referrals



Retention period – 5 years

2004-27

HMG – welcome home/newborn visit
Retention period – 5 years

2004-28

HMG – referrals



Retention period - 5 years

2004-29-

2004-30

OES Minutes



Retention period – permanent

2004-31-

2004-32

2003 Flu permission (medicare/cash)
Retention period – 3 years

2004-33-

2004-34

2003 cash and medicare flu forms

Retention period – 3 years

Records Commission
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Lorain County Health Dept. cont.

2004-35

Patient care travel activity sheets

Retention period – 7 years

2004-36-

2004-42

Food Service Facility plans

Retention period – permanent

2004-43

Early start discharges A-B


Retention period – 5 years

2004-44

Early start discharges C-D


Retention period – 5 years

2004-45

Early start discharges E-G


Retention period – 5 years

2004-46

Early start discharges H-J


Retention period – 5 years

2004-47

Early start discharges K-M

Retention period – 5 years

2004-48

Early start discharges N-R


Retention period – 5 years

2004-49

Early start discharges S


Retention period – 5 years

2004-50

Early start discharges T-Z


Retention period – 5 years


Lorain County Prosecutors Office:


1995
Box 13


1-45

Civil Cases and Opinions


Retention period – permanent


1995
Box 14





Microfilmed, original destroyed


46-96 #1

Civil Cases and Opinions


Retention period – permanent


1995
Box 15





Microfilmed, original destroyed


96#2-134
Civil Cases and Opinions


Retention period – permanent

1995 Box 16





Microfilmed, original destroyed

135-167

Civil Cases and Opinions


Retention period – permanent

1995 Box 17





Microfilmed, original destroyed

168-220

Civil Cases and Opinions


Retention period – permanent

1996 Box 18





Microfilmed, original destroyed

1-47

Civil Cases and Opinions


Retention period – permanent

1996
Box 19





Microfilmed, original destroyed

48-117

Civil Cases and Opinions


Retention period – permanent

1996
Box 20





Microfilmed, original destroyed

118-133

Civil Cases and Opinions


Retention period – permanent

1996
Box 21





Microfilmed, original destroyed

134-163#1
Civil Cases and Opinions


Retention period – permanent

1996
Box 22





Microfilmed, original destroyed

163#2-177
Civil Cases and Opinions


Retention period – permanent

1996
Box 23





Microfilmed, original destroyed

177#2-185
Civil Cases and Opinions


Retention period – permanent

1996
Box 24





Microfilmed, original destroyed

186-211

Civil Cases and Opinions


Retention period – permanent

1992 Box 25





Microfilmed, original destroyed

1-52

Civil Cases and Opinions


Retention period – permanent

1992 – Box 26





Microfilmed, original destroyed

53-98

Civil Cases and Opinions


Retention period – permanent

1992 Box 27





Microfilmed, original destroyed

99-109

Civil Cases and Opinions


Retention period – permanent

1992 Box 28





Microfilmed, original destroyed

110-145

Civil Cases and Opinions


Retention period – permanent

1992 Box 29





Microfilmed, original destroyed

146-232

Civil Cases and Opinions


Retention period – permanent

1992 Box 30





Microfilmed, original destroyed

223-281

Civil Cases and Opinions


Retention period – permanent

PROS Box 1







2001-2002 Prosecutor’s office back up files for LETA/DETA

FOJ financial records



Retention period – permanent


PROS Box 2


2000-2002
Prosecutors office general correspondence

Retention period – 7 years

Records Commission



Page 10


November 17, 2004

Lorain County Prosecutors office cont.


PROS Box 3




1974-1976 and 1987-1998 Annual pros reports
Retention period – permanent




Court transcriptions 2000-2002


Retention period – permanent

Misc. Complaints 2002 



Retention period – permanent

LC Prosecutor management report 1989

Retention period – permanent 

Computer system contract 1990


Retention period – permanent

Pros audit 4-1-1980/2-28-1982


Retention period – permanent


PROS Box 4


1997-1999
Prosecutors office general correspondence

Retention period – 7 years




Phone message records 2002


Retention period – 7 years


PROS Box 6


1999-2002
Prosecutors office bank statements


Retention period – 7 years


PROS Box 7




Misc. financial records & reports 1999

Retention period – permanent




DETA 1988 financial reports


Retention period – permanent




First Merit bank statements 1998


Retention period - permanent




LETA financial reports 1997


Retention period – permanent




LETA financial reports & bank statements 1998
Retention period - permanent




FOJ Financial reports 1997


Retention period – permanent




LETA donations 1998



Retention period – permanent




FOJ financial reports 1998



Retention period – permanent




Miscellaneous receipts 1998-2002


Retention period – per meant


PROS Box 8




FOJ financial records 1996


Retention period – permanent




Financial records 1995-1996


Retention period – permanent




DETA financial reports 1996


Retention period – permanent




LETA & FOJ financial reports 1993-2002

Retention period – permanent




Financial reports expense 1997-2002

Retention period – permanent




Financial reports 1972-2002


Retention period – permanent




Cancelled cheques 1997-2002


Retention period – permanent


PROS Box 9




LETA Trust Account 1987-2001


Retention period – permanent




AG fines and forfeitures



Retention period – permanent




LETA/DETA 1992-2001



Retention period – permanent




LCPA Drug fines reports 1999-2000

Retention period – permanent




LCPA & FOJ checking accounts 1999-2002

Retention period – permanent




Activity reports FOJ 1999



Retention period – permanent




LATA & LETA 2000 rects bank statements



 And financial reports 2000-2001


Retention period – permanent




Reports 2000-2001



Retention period – permanent


PROS Box 10




Bank statements 2002



Retention period – permanent




DETA Receipts & bank statements 2000

Retention period – permanent




DETA reports




Retention period – permanent




FOJ receipts & bank statements 2000

Retention period – permanent




FOJ reports from 2000



Retention period – permanent


PROS Box 11




Walk America & lcada wood plaques

Retention period – 7 years




State victims assistance advisory board




 Correspondence 1997-1999


Retention period – 7 years




Drug task force correspondence manual newspaper




 Clippings 1985-1992



Retention period – 7 years




LETA correspondence 1992-1999


Retention period – 7 years




LADT force corres 1985-1989


Retention period – 7 years




CSU work study program and agreement 1980
Retention period – 7 years




Blue ribbon correspondence 1992


Retention period – 7 years
Records Commission
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Lorain County Prosecutors office cont.


PROS Box 12




Governor’s mrdd task force correspondence 2002
Retention period – 7 years


PROS BOX 13
Grand Jury investigative reports 1989, 1994, 1988





And 1998



Retention period – permanent




Motions to disqualify 1988


Retention period – permanent


PROS BOX 14
Grand jury




Retention period – permanent




Investigative reports 1988-1992


Retention period – permanent


1

all juvenile delinquency files


Retention period – 5 years

1994

210 – 255 Box 31

Civil cases and opinions


Retention period permanent

1990

A-Z Box 32

Civil cases and opinions from 1990 




Accordion file



Retention period – permanent

1990

Mumford vs Zieba

Box 33, 34, 35 & 36
Civil case – depositions and notes

Retention period – permanent

Lorain County Transit

	LCT-04-10

LCT-04-11

LCT-04-12

LCT-04-13

LCT-04-14

LCT-04-15

LCT-04-16

LCT-04-17

LCT-04-18

LCT-04-19

LCT-04-20

LCT-04-21

LCT-04-22

LCT-04-23

LCT-04-24

LCT-04-25

LCT-04-26

LCT-04-27

LCT-04-28

LCT-04-29

LCT-04-30

LCT-04-31
	GENERAL FILES – 2 – 2004

GENERAL FILES – 3 – 2004

GENERAL FILES – 4 – 2004

GENERAL FILES – 5 – 2004

GENERAL FILES – 6 – 2004

GENERAL FILES – 7 – 2004

GENERAL FILES – 8 – 2004

GENERAL FILES – 9 – 2004

GENERAL FILES – 10 – 2004

GENERAL FILES – 11 – 2004

GENERAL FILES – 12 – 2004

GENERAL FILES – 13 – 2004

GENERAL FILES – 14 – 2004

GENERAL FILES – 15 – 2004

GENERAL FILES – 16 – 2004

GENERAL FILES – 17 – 2004

GENERAL FILES – 18 – 2004

GENERAL FILES – 19 – 2004

GENERAL FILES – 20 – 2004

GENERAL FILES – 21 – 2004

GENERAL FILES – 22 – 2004

CLOSED GRANTS – 9 – 2004
	10 YEARS

10 YEARS

10 YEARS

10 YEARS

10 YEARS

10 YEARS

10 YEARS

10 YEARS

10 YEARS

10 YEARS

10 YEARS

10 YEARS

10 YEARS

10 YEARS

10 YEARS

10 YEARS

10 YEARS

10 YEARS

10 YEARS

10 YEARS

10 YEARS

PERMANENT

	LCT-04-32

LCT-04-33

LCT-04-34

LCT-04-35

LCT-04-39

LCT-04-36

LCT-04-37

LCT-04-38
	VEHICLES – 1 – 2004

SURVEYS – 1 – 2004

SURVEYS – 2 – 2004

LEVY – 1 – 2004

LEVY – 2 – 2004

LEVY – 3 – 2004

LEVY – 4 – 2004

REC – 1 – 2004
	10 YEARS

10 YEARS

10 YEARS

PERMANENT

PERMANENT

PERMANENT

PERMANENT

10 YEARS
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c.
Certificate of Records Disposal – Sent to Ohio Historical Society as FYI (RC3)


Date

Department



Disposal Date


05/21/04
Prosecutors/criminal


06/30/04


06/03/04
Board of Elections


06/30/04


06/02/04
Clerk of Courts



06/30/04


06/04/04
Lorain County Recorder


06/30/04


06/21/04
Lorain County Juvenile Probation
2013


06/24/04
Lorain County Juvenile


06/01/04

06/24/04
Lorain County Domestic Relations
01/01/05

06/24/04
Lorain County Domestic Relations
01/01/06

06/29/04
Lorain County Court of Common Pleas
06/30/04

07/12/04
Lorain County Dept of Job & Family
04/28/04


07/19/04
Lorain County MRDD


07/01/04


07/20/04
Lorain County Commissioners





Acting Clerk’s Office

06/30/04


07/21/04
Lorain County Special Projects Mgr
12/31/09


07/30/04
LCDJFS



08/27/04


08/02/04
Commissioners Receptionist

02/01/05


08/02/04
Commissioners Receptionist

12/31/07


09/30/04
LCDJFS



10/22/04


10/13/04
Prosecutors/Juvenile Division

12/31/04


10/19/04
LCDJFS



11/17/04

10/28/04
Lorain County Comm Dev Dept

12/31/04

11/01/04
LC Prosecutor’s Office


02/24/05


11/01/04
LC Prosecutor’s Office/Juvenile

12/31/04

11/03/04
Lorain County Probate Court

11/22/04


11/08/04
Lorain County Auditor/Tax Settlement
02/25/05


11/10/04
LC Commissioners/Benefits Dept
02/25/05


Motion by Jerry Innes, seconded by Vivian Gray to approve all records destruction/retention forms and certificate of records disposal.  Upon roll call the vote taken thereon, resulted as: Ayes: All.


Motion carried.


________________

d.
OTHER

1. Lorain County Community Development Department

Change in record retention due to flooding

Original approved May 18, 1998 for Schedule numbers 98-01 thru 98-67 are now numbered 98-01 thru 98-19

Commission approved.

2. Schedule numbers - Departments need to put abbreviation of dept. name with year, then a code, name, whatever they want in order for the boxes to be recognized.

3. Email records.  Jerry Innes said emails are public records and if business related should be kept as part of a hard copy in an appropriate file, then can be deleted.

4. Report/update from Lynn Wallace, Records Center Director.  Lynn said there will be over 900 boxes to be destroyed and introduced Debbie Mohr 

e.
NEXT MEETING
Wednesday, April 13, 2005 at 2:00 p.m., Public Hearing Room

f.
Call for adjournment

With nothing further before the Commission, Motion by Jerry Innes, seconded by Mirta Remali 

to adjourn at 2:16 p.m.  Upon roll call the vote taken, thereon resulted as: Ayes: All.

Motion carried.


Respectfully submitted,
Theresa L. Upton, Records Commission Secretary

