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	The Lorain County Records Commission met this day in the J. Grant Keys, Lorain County Administration Building, 226 Middle Avenue, Elyria, Ohio at 2:00 p.m. in the Commissioners Public Hearing Room with the following members present:

Commissioner Matt Lundy, absent, represented by Theresa Upton
Judy Nedwick, Lorain County Recorder
Craig Snodgrass, Lorain County Auditor, represented by Annie Carstarphen and Heidi Folley
Dennis Will, Lorain County Prosecutor, absent and Jerry Innes was in a meeting
Tom Orlando, Clerk of Courts, represented by Bobbi Meyers  

Commissioner Lundy was in a meeting and requested Theresa Upton, Records Commission Secretary to conduct the meeting on his behalf.

The following business was transacted:

	Motion by Judy Nedwick, seconded by Annie Carstarphen to approve the minutes as submitted from the April 10, 2019.  Upon roll call; Ayes: all.
	Motion carried.			_______________

	Theresa Upton, Records Commission Secretary indicated she distributed copies of the schedule of records retention and disposition forms from various departments to all Board members for review and requested a motion to approve all forms collectively.

a.	Application for One-Time Disposal of Obsolete Records (RC1)  - None

b.	Approve records destruction/retention forms as submitted by various departments (RC2)
DEPARTMENT
SCHEDULE
NUMBER			DESCRIPTION			MEDIA	RETENTION PERIOD
Auditor
AUD-125		Tax Settlement: Office Files (advances, 
reconciliations, Newspaper expenses, election 
expenses, subdivision reporting, composite 
factors, census reports, PT470 (rate factor, no 
factor), Treasurer’s Bonds	
			Adding: summary of charges, polysub, maintenance 
			Reports, abstract of tax rates, PT200,PT050, Tax 
Calculation					paper		10 years
AUD-126		Tax Settlement: state Examiner request files
			Adding: certificates of filing, correspondence/
emails						paper		5 years

Commissioners Clerk:
Comm/Clk CIC-Min	CIC minutes					paper		permanent
Comm/Clk RC-Min	Records Commission minutes			paper		permanent
Comm/Clk TID-Min	Transportation Improvement District minutes	paper		permanent
Comm/Clerk Rev
 Bonds & Notes		Transcripts of revenue bonds & notes		paper		microfilm
	CHANGE TO
Comm/Clerk Rev
 Bonds & Notes		Transcripts of revenue bonds & notes		10 years 
									 After exp	paper
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CCC/EAPA		County Commissioners Clerks & Engineers
			Administrative Professionals Association of
			Ohio minutes 1957-1994			paper		permanent

Motion by Judy Nedwick, seconded by Bobbi Meyers to approve the above the  RC2’s listed above. Upon roll call the vote taken resulted as; Ayes: all.
Motion carried.				_______________	


6.  	Records Disposal (rc3)– Sent To Ohio Historical Society
Date				Department					Disposal Date
05/31/19			Board of Elections				06/30/19
07/17/19			Auditor						08/01/19
09/20/19			Maintenance					12/31/19
10/07/19			CBCF						12/31/19

RC3 (not sent to OHS due to no longer required RC3’s)
Date				Department					Disposal Date
04/15/19			Commissioners Clerk				12/31/19
05/08/19			Health Department				05/23/19
05/31/19			Clerk of Courts					06/30/19
05/31/19			Prosecutor					06/30/19
07/16/19			Prosecutor					08/01/19
07/16/19			Clerk of Courts					08/01/19
08/14/19			Health Department				09/06/19
08/14/19			Health Department				08/28/19
08/27/19			Health Department				09/12/19
09/20/19			Benefits					12/31/19
09/20/19			Facilities					12/31/19
09/27/19			DD						10/24/19
10/07/19			Coroner					12/31/19
10/07/19			Sheriff						12/31/19
10/07/19			CBCF						12/31/19

7.	OTHER
a.	All forms that are to be submitted to the Records Commission can be found at
http://www.loraincounty.us.  Go to Departments, Clerk of Board and left side Records Commission Intake forms needs to be emailed to Records Secretary and approved before boxes taken to Records Center.  Forms updated with OHS new address; RC1, RC2 & RC3

8.	NEW BUSINESS - None

9.	OLD BUSINESS
a.	Alcohol & Drug Addiction Services & Mental Health have combined into MHARS (so a new schedule needs to be made)
	
10.	CORRESPONDENCE/EMAIL - None

11.	RECORDS CENTER UPDATE – 
Denise Lindak said that intake forms need to be placed in the box as well, for more accountability as to what is in the box. Destruction will about the 2nd week in January 2020
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12.	PUBLIC COMMENT - None

13.	NEXT MEETING
Wednesday, April 8, 2020 at 2 pm
	Wednesday, October 14, 2020 at 2 pm

14.	CALL FOR ADJOURNMENT
With nothing further before the Commission, Motion by Judy Nedwick, seconded by Annie 
Carstarphen to adjourn at 2:05 p.m.  Upon roll call the vote taken, thereon resulted as: Ayes: All.
Motion carried.

	Respectfully submitted, Theresa L. Upton, Clerk

