AGENDA

RECORDS COMMISSION

May 12, 2004

2:00 P.M.

PUBLIC HEARING ROOM

1. Call meeting to order

2. Roll Call

3. Approve the Minutes of November 5, 2003

4. New Business

a. Approve records destruction/retention forms as submitted by various departments

Lorain County Auditor/GIS Department


03-1

95 aerials (frames: #1-899)


Retention period – forever


03-2

95 aerials (frames: #900-1925)


Retention period – forever


03-3

95 aerials (frames: #1926-2785)


Retention period – forever


03-4

99 aerials (flight #1-15) 



Retention period – forever


03-5

99 aerials (flight #16-26)



Retention period – forever


03-6

95 tile photocopies



Retention period – forever


03-7

99 / 95 rfp’s




Retention period – forever


Lorain County Board of Elections


EAVQ-P-00
Absentee requests – Elyria primary elect 3-7-00
Retention period – 4 years


EAVQ-G-00
Absentee requests – Elyria general elect 11-7-00
Retention period – 4 years


LAVQ-P-00
Absentee requests – Lorain primary elect 3-7-00
Retention period – 4 years


LAVQ-G-00
Absentee requests – Lorain general elect 11-7-00
Retention period – 4 years


EAVQ-P-01
Absentee requests – Elyria primary elect 5-6-01
Retention period – 4 years


EAVQ-G-01
Absentee requests – Elyria general elect 11-6-01
Retention period – 4 years


LAVQ-P-01
Absentee requests – Lorain primary elect 5-6-01
Retention period – 4 years


LAVQ-G-01
Absentee requests – Lorain general elect 11-6-01
Retention period – 4 years


EAVQ-P-02
Absentee requests – Elyria primary elect 5-7-02
Retention period – 4 years

EAVQ-G-02
Absentee requests – Elyria general elect 11-5-02
Retention period – 4 years


LAVQ-P-02
Absentee requests – Lorain primary elect 5-7-02
Retention period – 4 years


LAVQ-G-02
Absentee requests – Lorain general elect 11-5-02
Retention period – 4 years


EAVQ-P-03
Absentee requests – Elyria primary elect 5-6-03
Retention period – 4 years

EAVQ-G-03
Absentee requests – Elyria general elect 11-4-03
Retention period – 4 years


LAVQ-P-03
Absentee requests – Lorain primary elect 5-6-03
Retention period – 4 years


LAVQ-G-03
Absentee requests – Lorain general elect 11-4-03
Retention period – 4 years


ESR-P-98-1 –

ESR-P-98-2 & 3
Signature rosters – Elyria primary elect 5-5-98
Retention period – 6 years


ESR-P-99-1 –

ESR-P-99-2
Signature rosters – Elyria primary elect 5-4-99
Retention period – 6 years


ESR-P-00-1 –

ESR-P-00-2 & 3
Signature rosters – Elyria primary elect 3-7-00
Retention period – 6 years


ESR-P-01-1 –

ESR-P-01-2 & 3
Signature rosters – Elyria primary elect 5-8-01
Retention period – 6 years


ESR-G-98-1 –

ESR-G-98-2 & 3
Signature rosters – Elyria general elect 11-3-98
Retention period – 6 years
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Board of Elections continued:


ESR-G-99-1 –

ESR-G-99-2 & 3
    Signature rosters – Elyria general elect 11-2-98
Retention period – 6 years


ESR-G-00-1 –

ESR-G-00-2, 3 & 4  Signature rosters – Elyria general elect 11-7-00
Retention period – 6 years


ESR-G-01-1 –

ESR-G-01- 2, 3 & 4  Signature rosters – Elyria general elect 11-6-01
Retention period – 6 years


LSR-P-98-1 –

LSR-P-98, 2, 3 & 4   Signature rosters – Lorain primary elect 5-5-98
Retention period – 6 years


LSR-P-99-1 –

LSR-P-99, 2, & 3     Signature rosters – Lorain primary elect 5-4-99
Retention period – 6 years


LSR-P-00-1 –

LSR-P-00, 2, 3 & 4   Signature rosters – Lorain primary elect 3-7-00
Retention period – 6 years


LSR-P-01-1 –

LSR-P-01, 2, 3 & 4   Signature rosters – Lorain primary elect 5-8-01
Retention period – 6 years


ESR-P-02-1 –

ESR-P-02, 2, 3 & 4   Signature rosters – Lorain primary elect 5-7-02
Retention period – 6 years


LSR-G-98-1 –

LSR-G-98, 2, 3 & 4   Signature rosters – Lorain general elect 11-3-98
Retention period – 6 years


LSR-G-00-1 –

LSR-G-00, 2, 3 & 4   Signature rosters – Lorain general elect 11-7-00
Retention period – 6 years


LSR-G-01-1 –

LSR-G-01, 2, 3 & 4   Signature rosters – Lorain general elect 11-6-01
Retention period – 6 years


CERT-1

       Election certifications from 1932-1937

Retention period – permanent


CERT-2

       Election certifications from 1940-1942

Retention period – permanent


CERT-3

       Election certifications from 1943-1945

Retention period – permanent


CERT-4

       Election certifications from 1946-1948

Retention period – permanent


CERT-5

       Election certifications from 1949-1951

Retention period – permanent


CERT-6

       Election certifications from 1952-1954

Retention period – permanent


CERT-7

       Election certifications from 1955-1961

Retention period – permanent


CERT-8

       Election certifications from 1975-1978

Retention period – permanent


CERT-9

       Election certifications from 1980-1983

Retention period – permanent


LSR-G-99-1 –

LSR-G-99, 2, 3 & 4   Signature rosters – Lorain general elect 11-2-99
Retention period – 6 years


EAVR64 – 88
       Absentee voter registers 1964-1988

Retention period – permanent


EAVR87 - 91
       Absentee voter registers 1987-1991

Retention period – permanent


EAVR92 - 94
       Absentee voter registers 1992-1994

Retention period – permanent


EAVR95 - 97
       Absentee voter registers 1995-1997

Retention period – permanent


EAVR98- 00
       Absentee voter registers 1998-2000

Retention period – permanent


DES – 1, 2 & 3
       Absentee ID envelopes


Retention period – destroy asap


Lorain/Medina CBCF: (Revision – change retention period of 3 years to 5 years after audit)


2001-2

       Fiscal files



Retention period – 5 years from audit


2001-7

       Payroll registers


Retention period – 5 years from audit


2001-8

       Payroll files



Retention period – 5 years from audit


Lorain County Board of Commissioners:


Acting Clerk Office;


03-AC-1, 2, 3,
        All folders contain correspondence & copies of

            4, 5 & 6
        resolutions pertaining to that issued/department

        for January – December 2001


Retention period – 2 years


Special Projects Manager Office;


04-CI-01 & 02
Various correspondence


Retention period – 5 years
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Human Resources;


HRPAY-04-1
terminated employee’s time sheets

Retention period – additional 3 yrs


HR-04-1

applications for employment


Retention period – 1 yr after receipt


Receptionist:


04-MT-01
Old vehicle registration salvage veh sold




1984-1989 – contract log tablet 1/1/02-1/31/03
Retention period – 3 years


04-MT-02
2001-2003 e check inspection reports & rental rpt
Retention period – 3 years


04-MT-03
2002 county vehicle list



Retention period – 3 years


04-MT-04
2002 general correspondence


Retention period – 3 years


04-MT-05
2002 covert car correspondence


Retention period – 3 years


04-MT-06
2002 ordered office supplies & 03 bell casting info
Retention period – 3 years


04-MT-07
2002 cty vehicle correspondence state of ohio
Retention period – 3 years


04-MT-08
9/29/01 cty auction buyer/seller info transf




  57 gmc Sheffield village from comm

Retention period – 3 years


04-MT-09
phone message books



Retention period – 3 years


04-MT-10
2003 vehicle dues log & mail log incoming mail
Retention period – 3 years


Lorain County Children and Families Council;


2004-66, 67 & 68

HMG FY03/04 referral document

Retention period – permanent


Lorain County Community Development Department;


2003-01, 2 & 3

FY98 CDBG


Retention period – 4 yrs from close out letter


2003-04, 05, 06 & 07
FY99 CDBG 


Retention period – 4 yrs from close out letter


2003-08, 09 & 10

FY00 CDBG


Retention period – 4 yrs from close out letter


2003-11


Subdivision information


Retention period – permanent


2003-12


1989 chip files





1004 chip files

Sewer tie in for Sheffield Township

Retention period – 12/2004


2003-13


Emergency home files 89-96





Sewer tie in for Sheffield & Elyria Twp





1994 & 1995 chip files


Retention period – 12/2004


2003-14


Old emergency repair files & private





owner rehabs 9-95 to 7-00


Retention period – 12/2005


2003-15


Timesheets 00-02, deposits 88-92,





revenue receipt journal 79-94, inv 94-00 & 





personnel records 66 – 77


Retention period – permanent


2003-16 & 17

Assit Comm Dev Plans & reports 68-00
Retention period – permanent


2003-18


Asst report info



Retention period – permanent


2003-19


1995 lot splits



Retention period – permanent


2003-20


1996 lot splits



Retention period – permanent


2003-21


1997 lot splits



Retention period - permanent


2003-22


subdivisions



Retention period – permanent


2003-23


zoning cases & hearings permits 82-99
Retention period – permanent


2003-24


subdivision maps & info 99-01

Retention period – permanent


Lorain County General Health District;


2003-58 thru


 2003-89, 91 & 92
WIC – Client files


Retention period – 5 yrs destroy 07


2003-90


business cell phone & employee calls
Retention period -  5 yrs destroy 07
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Lorain County Prosecutors Office;


1991 – 1994

Juvenile delinquency


Retention period - permanent

1 thru 43

(originals to be destroyed after microfilmed)  after microfilmed


1997


Juvenile delinquency


Retention period - permanent


Box 49-71

(originals to be destroyed after microfilmed)  after microfilmed


1994


Juvenile delinquency


Retention period - permanent


Box 44-48

(originals to be destroyed after microfilmed)  after microfilmed


1993


Civil cases and opinions


Retention period - permanent


Box 1 – 6

(originals to be destroyed after microfilmed)


1995


Juvenile delinquency


Retention period - permanent


Box 72-85

(originals to be destroyed after microfilmed)  after microfilmed


1994


Civil cases and opinions


Retention period - permanent


Box 7-12 / 1-209

(originals to be destroyed after microfilmed)


1996


Juvenile delinquency


Retention period – permanent


Box 86 – 99 / A- Z
(originals to be destroyed after microfilmed)  after microfilmed


Lorain County Transit:


LCT-04-1

Financial reports



Retention period – 10 years


LCT-04-2

ADA applications


Retention period – permanent


LCT-04-3

Old grants



Retention period – permanent


LCT-04-4

Board materials



Retention period – permanent


LCT-04-5

Budgets




Retention period – 10 years


LCT-04-6

Fixed route surveys


Retention period – 5 years


LCT-04-7

News articles



Retention period – permanent


LCT-04-8

general files



Retention period – 10 years


LC-04-9


deposits to auditor


Retention period – 10 years


LCT-04-10

cancelled checks



Retention period – 10 years


Lorain County Recorder;


R04-2 & 3

2001 receipts



Retention period – 10 years


R04-6


worksheets 2001-2002


Retention period – 10 years


R04-7


pay ins for 2002



Retention period – 10 years


R04-8


deposits slips for 2002


Retention period – 10 years

b. -Application for One-Time Disposal of Obsolete Records

Board of Elections:


LSR-P-97-1 -

Signature rosters from primary elect of 5/97 & 


LSR-P-97-2, 3 & 4
Absentee id envelops from 11/00 election


AV I.D. – 1 –


AV I.D. – 5

Absentee envelops  & .I.D envelops


LSR-G-97-1 -

Signature rosters from general elect of 11/97 & 


LSR-G-97-2, 3 & 4
Absentee id envelops 


B.O.E. – 1, 2, 3 & 4
Signature rosters; absentee I.D. envelopes & AV requests


ESR-G-97-1, 2 & 3
Signature rosters & absentee I.D. envelops
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Board of Commissioners;
Acting Clerk’s Office;

04-AC-1


1994 Golden Acres County Home Monthly & Annual Reports

1997 Golden Acres County Home Monthly & Annual Reports

Jan. 1998 - Monthly Report for Golden Acres County Home 

Golden Acres Nursing Home Resident Report for 1992

Lorain County Engineer’s 1987 Inventory

Auditor’s office – 1987/88 Inventory

1989-1990 Insurance Policy for Lorain County Private Industry Council, Inc.

from RLI Insurance Co.

11/16/88 General Index Report for Insurance Claims

6/18/89 Emergency Medical Form for Stacey Stevens

8/2/93 Golden Acres re: Medicaid rates

1991 Medicaid Cost Reports

1992 Medicaid Cost Reports

8/89 Traffic Speed Studies – Parsons Road; Whitehead Road

5/87 Traffic Speed Study – Columbia West River Road

Government Information Packages – approx. 1990

Various Resolutions from 10/45 thru 9/66 

Various Resolutions from 8/38 thru 10/38

1992 OIH catalog & brochures

SERC Grant Application (SFY ’97) 

Emergency Mgmt. Specialist Job Description

Local Emergency Planning Committee 1995-1997

Lorain County, OH brochures

11/16/92 letter from Steven Martinek re: appt. to LCCS Board

9/18/92 letter from Karen Mahan re: appt. to LC Child Abuse & Neglect Advisory Board 

7/1/89-6/30/90 Lorain County Human Svcs. Transportation Agreement

1980’s – Various Board appointments (Airport, Mental Health, Child Abuse, LCCC,  MRDD, Welfare, Soldiers Relief, Certified Dev. Corp, Boxing Transport Board, LCCS)

1/17/01 Golden Acres Monthly Report

1987 Inventory – Lorain County Law Library Association

6/5/87 – Inventory for Lorain County Board of MRDD

L.C. Metropolitan Enforcement Group – 1988 Equipment Inventory List

1987 Inventory for L.C. Planning Commission

1/4/87 L.C. Coroner’s Inventory

1972-73 Identification Auto Insurance Cards 

Agreement between Local 589 of International Union of Operating Engineers, AFL-CIO and County of Lorain (7/1/89-6/30/92)

12/3/87 Inventory for Judge Cirigliano

1/6/88 Inventory for L.C. TB Clinic

1/27/88 Inventory for L.C. Human Services

6/9/88 Letter from M.L. Golski/L.C. Human Services re: UARCO forms burster

1/1/88 – L.C. Sheriff Inventory

3/21/88 – Elyria office Board of Elections Inventory 

Revised 3/25/88 – Elyria office Board of Elections Inventory

8/12/88 – Letter re: voter tabulation equipment for inventory

3/15/88 – L.C. Board of Elections, Lorain Office - (Revised 3/25/88)  – LCBOE, Lorain

1/11/88 - L.C. Clerk of Courts Inventory

1/8/88 – L.C. Commissioners Inventory

Personnel Inventory/Jan Smith

1/11/88 – Sr. Citizens Assoc. of L.C. Inventory

Jan. 1988  Communications Inventory

1/8/88 -  Economic Dev. Inventory

1/10/88 - Office Services Inventory

1/11/88 - Common Pleas Court Inventory

1/11/88 - Disaster Services Inventory

1/7/88 - Adult Probation Inventory

1/25/88 - L.C. ETA

1988 Inventory - L.C. Metropolitan Park District 
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Commissioners assistant clerk office cont.

Various 1987 Inventories

04-AC-2

1989-199 - Golden Acres Home – Income & Expense Reports, Census Reports, 

Cash Balance Account

9/8/81-8/9/84 - Payroll Cross Reference List

04-AC-3


Real Estate Appraisal & Value Analysis for L.C. Comm. (old EST building)

2/2/95 - Appraisal Covering the Property of L.C. Commissioners – Various Locations – Volume I & II

1971-1980 various letters and applications for permit re: installation of gas lines on various roads within Lorain County.

8/24/76 - Letter from Harvey M. Holcomb/L.C. Engineer re: Apex Natural Gas Co.

7/8/82 - Gas Line Utility Easement, Letter, map re: opinion Request No. 82-75 gas line installation

4/28/71 - Receipt re: emergency exam for Helene Frederick at Elyria Emergency Medical Svcs. 

County of Lorain Highway System Needs

9/98 - Mitigation material – Conrail Acquisition (compiled by Ohio Rail Development Commission)

5/26/87 - Letter, Res#87-403, 87-399, 87-400, 87-401

5/19/87 - Letter from Lawrence McGlinchy, L.C. Engineer re: Columbia Twp Trustees – request for speed limit reductions

12/31/95 - Lorain County, Ohio Comprehensive Annual Financial Report submitted by Mark Stewart, Auditor

Jan. 1997- June 2000 - County Dog Warden’s Weekly Reports

2000
 - County of Lorain Dog Warden Complaint Form

12/1/99 - Lorain County Prevention, Retention, Contingency Plan (ORC Section 5108)

9/9/92 - Lorain County Records Commission meeting minutes

1/12/96 – Letter, Collective bargaining agreements between USWA #8845 & LC Treasurer & Clerk of Courts

3/11/99 – Copies of meeting minutes re: Res#99-177, 99-178

10/98 – Meeting minutes re: Res#98-762, 98-790, 98-808

4/16/99 – Proposal from Erie Shores Computer

1/28/97 – State Archives of Ohio – Instructions for Scheduling & Disposing of Records

5/28/93 – Letter from Ed Patrick re: Liberty Air Museum

7/26/93 – Letter from LC Veterans Service Commission re: requesting additional funds

8/25/93 – Memo from Commissioner Blair re: Dick Desmond, Squires & Dempsey
9/3/93 – Memo from Western Reserve Econ. Dev. Council re: Invitation to special mtg. of WREDC

9/8/93 – Letter from Commissioner Elizabeth Blair re: financial support for Center for Children & Youth Svcs./Genesis House

News article re: “Unspeakable Acts – The Ordeal of Thomas Waters-Rimmer” by G.W. Morris & T.J. Waters

5/24/94 – Letter from Ohio Dept. of Human Svcs. re: Public Records & Client Confidentiality (corrected copy)

12/21/97 to 12/23/00 – Agreement between Intl. Brotherhood of Teamsters, Local #436 & Golden Acres Home

1/29/98 – Res#98-81 re: travel expense reimbursement policy

6/15/89 – Res#89-500, 89-501 

1/29/98 – Various correspondence re: Conrail Acquisition

1/20/98 – Letter from Bob Taft/State of Ohio re: All County Boards of Elections

12/11/97 – Res#97-1087, Letter from Thomas O’Leary/Ohio Rail Dev. Commission re: financing for Lake Shore Railway Assoc.

3/29/97 – Various correspondence re: financing Chamber of Commerce over 5 years

7/23/98 – Various correspondence re: 7/28/98 mtg. Between L.C. Commissioners, L.C. Telecom, L.C. Data/MIS & CRA; L.C. PBX RFP/Bid Specifications

8/11/98 – Correspondence re: Banc One Merger with First Chicago NBD Bank

12/31/92 – Lease Agreement between Arthur H. Clark and Board of Commissioners

11/17/94 – Letter from F.E.M.A. re: Columbia Twp./Flood Hazard Data 

Page 22/Article 17 of L.C. Employee holiday benefits

1/10/95 – Letter to Elmira Baldauf re: purchase of Old Y

12/30/94 – Letter from Dr. Paul Matus, Coroner re: serving as Coroner full-time as of 1/1/95
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Commissioners assistant clerk office cont.

10/13/94 – Various correspondence re: Request for Proposals – Group Life Insurance

5/19/93 - Universal Health Care Letters to Commissioners of Various Counties

11/20/98 – Child Support Enforcement Quarterly Reports

Jan. 2001 to Feb 2003 - CCAO Bulletins

Video – Ohio Department of Human Services – Free Insurance

Video - 7/23/99 -Deer Creek W.W.T.P Tour- Summit County, Oh

Video - SVA Communications – Power to Choose – 11615 Clark Ave., Cleveland, Oh

Video - Reinventing Public Service for Ohio’s 3rd Century – CCAO

Video - Jeffery Dean, Nashville, Tenn.”Wait on Love” – Commissioner Vasi

Video - Benefits Plus presented by R. Goldthorpe

Video - Eastpoint Communications- MCJFS – Earn a Computer Program 2

Video - MCJFS – Earn a computer Program 2

Video - Denton County Courts Building- Time Lapse Film – Jan 1997 – May 1998 - With Tribute

Video - Reinventing Public Service for Ohio’s 3rd Century – CCAO

5/94 - Form letters from various (4-H groups, etc.) on reinstatement of full-time AG agent

8/29/94 – Tracy Haynes – Women’s Dev Center re: Small Business Dev

10/10/84 – Memo from D. A. Dellisanti re: L.C. Telephone System Changes

September-October , 1984 “County News” publication

4/1/83 - Lorain County Recorder new fees

7/19/83 – Res#83-727

12/26/84 – Document re: Lorain County Animal Protective League, Inc.

Lorain County Economic Action Development Committee’s list of Steering Committee

4/8/76 – Minutes of Resolutions 76-250 & 76-251

7/12/79 – Various correspondence re: Lorain County Commissioners vs. Jacob Kurtz (Case 67726)

6/11/85 – Erie Ave Brdg payroll notes

November-December, 1985 “County News” publication

1985 & 1986  - Unemployment Compensation Board of Review  re: various Hearings

4/9/85 – State of Ohio Adjutant General’s Dept./Disaster Services Agency re: various vehicles   





10/1/85 - Memo from Roxann re: Collection of money for coffee supplies

9/24/85 – Minutes of Res#85-787 & Journal Entry

2/19/80 – Receipt from Zelek Flower Shop

1/17/83 – Receipt re: testimonial party for Jerry Keron

5/9/80 – Personnel Action Forms (Adm 4100); County Personnel Procedure Memo 5C from Ohio Dept. of Admin. Svcs.

Payroll info. for Commissioners/Dept. #1500, 1700, 1750

4/1/86 – Info. from Ohio Historical Society re: Records Mgmt. Wksp for

April – December, 1986 – Seasonal hiring for Bridge

11/74 – Various correspondence re: Opinion No. 74-90/Competitive bidding for purchase of gas

10/13/93 – Acknowledgement of public hearing re: CDBG assistance to A.J. Rose Mfg. Co.

6/3/91 – Letter from Virgil Muntean/L.C. Administrator re: Lorain County’s Health plan

1991 – County of Lorain - Comparison of Plan Designs

5/21/91 – Resolution # 91-453 thru 91-458

1991 - Super Blue High Benefit Highlights/Alternative Plan Designs

5/30/91 – Letter to Senator Metzenbaum from Commissioner E.C. Blair re: S.250 – Natl Voter Registration Act; S.912 – Alternative

6/6/91 – Correspondence from Sheriff Mahony re: Inventory list of MEG holdings
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Commissioners assistant clerk office cont.

8/13/93 – Preliminary proposal of Health Services for Inmates of L.C. Sheriff’s Dept.

1/4/85 – Inventory report from Dog Warden

6/27/91 - Correspondence re: Case No. 1:91CV1003/Richard Shumate, Plaintiff vs. Lorain County, et al., defendants

6/26/91 – Various correspondence re: medical costs at County Jail

6/25/91 – Correspondence re: John Keefer property on 7668 N. Murray Ridge Rd.

7/2/91 – Acknowledgement of public hearing for Sheffield Lake residents & officials re: CDBG programs

6/26/91 – Correspondence from L.C. Visitor’s Bureau re: Confederate Air Force

6/21/91 – Correspondence re: Res. No. 91-511/Agreement between L.C. Commissioners & Full Circle Svcs.

6/22/90 – Corresp re: Res. No. 90-652/Lease Gerard Prinz Human Svcs. Bldg.

May 1990 – Correspondence re: CPR

10/11/77 – Res. No. 77-929/Miller Road project

1/4/91 – Various correspondence re: Maintenance on Miller Road

1/13/92 – Correspondence re: Robert Gargasz’s claim for failure to pay services

10/25/91 – Correspondence re: Appeal Hearing of Carmella Fragassi

10/17/91 – Correspondence re: Petition for Transfer of Funds (Case # 91CV107151)

3/25/93 – Letter from Kendal of Oberlin re: Audit of financial statements

12/3/91 – Appropriations Worksheet for year 1992 for Prosecutor’s office

1/12/93 – Correspondence re: Black River Civil Air Patrol Squadron

5/3/93 – Acknowledgement re: transfer of funds (Case #MD330 – MRDD to Prosecutor)

5/3/93 - Acknowledgement re: transfer of funds (Case #MD331 – Children Svcs. to Prosecutor)

3/23/93 – Acknowledgement re: Release of Funds to Ohio Dept. of Dev. for removal of architectural barriers at L.C. Admin. bldg., Courthouse & Human Services; small grants to low-income persons in Sheffield Twp.)

3/2/93 – Acknowledgement to Ohio Dept. of Dev. re: release of funds for various CDBG projects

Resume from Herman M. Larkins, Sr.

Correspondence re: North Ridge Road – Carek Court Sanitary Sewer

6/5/91 - Letter from Ken Carney/Eng re: Vermilion Rd. CR-70, PID No. 10006

5/23/91 – Res. No. 91-476/Cost Containment Fees

2/20/92 Letter re: Revenue increase for Probate Court

4/13/92 Ordinance No. 51-92 re: Appt. of rep to Tax Incentive Review Council

4/21/93 – Res. No. 93-272/S.A.F.E. Investment agreement

10/27/94 re: Res. No. 94-808/Grant from ODOD – Small Cities CDBG

5/3/93 Request from L.C. Commissioners re: extension of lease at 2835 Pearl Ave., Lorain 

10/8/93 – Minutes from Columbia Twp. Trustees mtg. on 11/16/70

3/6/95 - Correspondence re: A-1 Nursing Care of Cleveland Inc.

2/7/95 – Letter from Trustees/Elyria Twp. re: Zoning fees at 42485 N Ridge Rd.

1/19/95 – Memo re: L.C. Emergency Svcs. Dept. request for credit cards

1/24/94 – Res. No. 93-978/French Creek-Eaton Twp. San Swr Feasibility Study

2/6/95 – Letter Poggemeyer Design Group re: Enterprise Zone Recert Proposal

11/16/94 – Letter from Human Svcs.  Re: ADP systems 

Correspondence re: Driver Eligibility Guidelines

Resume from John Allen, Lorain, OH

1/10/94 – Correspondence re:  L.C. Juvenile Justice System

2/13/95 – Letter from Thomas Ferensen/L.C. Plng. Commission re: re-structuring of Plng. Commission staff
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Commissioners assistant clerk office cont.

2/13/95 – Letter re: Valhalla Farms Subdivision

1/25/95 – Letter from Emma Legge re: Closure of Roth Tile System

1/9/95 – Correspondence re: L.C. Human Svcs. Hiring & Discipline Procedures

2/13/95 – Letter from RWL Architects re: Cook Building Renovation

2/23/95 – Resume from Ignacio J. Chavez, Lorain, OH

4/5/95 – Correspondence re: Proposed Rate Inc from Jeff Meyers, Dog Warden

Jan. 1 thru Dec. 31, 1996 - L.C. Single Audit Report

4/26/96 - Application For Federal Assist re: L.C. Drug Task Force & S.W.A.T

FY 1996 Grant App/Juvenile Justice & Delinquency re: L.C. Family Pres.

FY 1996 Grant App/Juv Justice & Delinquency re: Juvenile Diversion BS of A

7/1/96 – OPWC Grant re: 50th St. (Orchard Court) Waterline

7/1/96 – OPWC Grant re: North Ridge Rd. Bridge #0188 Replacement





7/1/96 – Ohio Public Works Commission Grant re: Russia Rd. Rehabilitation 

7/1/96 – Ohio Public Works Commission Grant re: 1996 Bridge Program

8/15/96 – Community Corrections Act 408-Felony Subsidy Grant Addendum 

7/18/96 – Program Plan Background Information re: County General Funds allocated to Juvenile Court

5/8/96 – Correspondence re: Youth Services Grant Application

4/29/96 – Application for Federal Assistance re: Lorain Co. Day Reporting

12/20/95 – Facts about L.C. LEPC/Reason for SERC Award

3/30/95 – Res. #95-284; 10/25/73 – Res.#73-1020; 3/26/74 – Res.#74-320

12/20/94 – Letter to David Glenn, Citizen Speak Out, Inc. , from Comm Vasi 

11/23/94  – Correspondence from ODNR re: Black River
Receptionist;


200-MT-01

1/3/78-1/7/88 – receipt books


200-MT-02

1/9/68-6/12/98 – miscellaneous papers


Lorain County Transit;

1981-1993 Financial reports

1990-1993 General files

Lorain County Prosecutor;

PROS – 05-2004

Old Criminal Files  - Original, All have been scanned/filmed




1984 – 1987 A – Z

Lorain County Recorder;

R04-01
Federal Tax 


Notices & Releases
1923-1963 inc and 1962-1977 inc.


Assignments of 


Accounts Receivables
1943-1962 inc.

R04-04
Federal Tax 


Notices & Releases
1962-177

R04-5
Bond Lines 1989-1998 inc.

c.
Certificate of Records Disposal – Sent to Ohio Historical Society as FYI


Date

Department



Disposal Date


12-9-03

Purchasing



02/25/04




Children Services


12/31/03




Clerk of Courts/Domestic

02/2004




Probate Court



12/2/03




Prosecutors



02/25/04




Auditor-Real Estate


02/25/04




Domestic Relations


02/25/04

Records Commission
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Engineer



02/25-3/04/04




Common Pleas



02/25/04




Domestic Relations


02/25/04




Board of Revisions


02/25/04




LCDJFS



12/05/03




CBCF




02/25/04-12/31/06




Commissioners/personnel

02/25/04




Auditor/bookkeeping


02/25/04




Budget




02/25/04




Common Pleas Court Reporter

02/25/04




Special Projects Manager

02/25/04




General health District


02/25/04




Mental Health Board


02/25/04




Human Resources/Benefit

02/25/04




Office Services



02/25/04




Commissioners/receptionist

02/25/04




Maintenance



02/25/04




Auditor/Transfer


02/25/04




Community Dev Dept


02/25/04




Office on Aging


02/25/04




Auditor/Tax Settlement


02/25/04




Auditor/Personal property

02/25/04




Special Projects



12/31/08




Auditor/payroll



02/25/04




Auditor/Licenses


02/25/04




Court of Common pleas


02/25/04




Domestic relations


02/25/04

12/23/03

Probate Court



12/31/03

01/15/04

LCDJFS



01/19 and 2/6/04

01/26/04

Commissioners/Administrator/recept
12/31/04

01/26/04

Auditors



02/29/04

02/02/04

Probate court



02/20/04

02/25/04

Juvenile Probation


2013

03/03/04

Coroner



7 years

03/30/04

LCDJFS 



04/02/04




Domestic Relations


06/30/04

04/09/04

LCDJFS



04/28/04

04/14/04

Clerk of Courts/Bookkeeping

06/30/04

04/15/04

Clerk of Courts/Domestic

06/30/04

04/19/04

Records Center



06/30/04

04/29/04

Community Development Dept

07/01/04

05/03/04

LCDJFS



05/21/04

05/10/04

Metro Parks



09/01/04

05/10/04

Domestic Relations/Juvenile

06/30/04

Records Commission
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5. OTHER

1. Policy on Records Submissions for Retention or Disposal

2. Board of Commissioners Resolution No. 04-286, adopted 4/22/04 authorized the Lorain County Prosecutor’s Office to dispose of old books.  Historical Society and other organizations have no interest and it would be a waste of taxpayer money to move the materials to Justice Center.

3. Copying fees

4. Report/update from Lynn Wallace, Records Center Director

6. NEXT MEETING

Wednesday, November 17, 2004 at 2:00 p.m., Public Hearing Room

7. Call for adjournment

