AGENDA

RECORDS COMMISSION

October 28, 2009
2:00 P.M. - PUBLIC HEARING ROOM

1. Call meeting to order

2. Roll Call

3. Approve the Minutes of April 22, 2009
4. New Business

a.    Application for One-Time Disposal of Obsolete Records (RC1)

Board of Elections:

BOE-DASAP-07 -09 thru
Outdated Board of Elections Material
Destroy asap

 BOE-DASAP-25-09

AV ID envelopes 2008 gen election
Commissioners/Clerk
COMM-CLK-ADM CODE
Ohio Administrative Code Books
Destroy 12/31/09

COMM-CLK-LEG SERV
Ohio Legislative Service Books

Destroy 12/31/09

COMM-CLK CIVIL SERV
Civil Service Law in Ohio

Destroy 12/31/09

COMM-CLK OH TAX SERV
Ohio Tax Service


Destroy 12/31/09

COMM-CLK CSX

CSX Finance Dockets/Railroad





 Control Applications


Destroy 12/31/09
b. Approve records destruction/retention forms as submitted by various departments (RC2)

DEPARTMENT


 SCHEDULE NUMBER
DESCRIPTION

RETENTION PERIOD

Board of Elections
BOE-P-SR-1-09 thru

Signature rosters from primary

6 years destroy after

 BOE-P-SR-6-09

election 05/05/09


05/05/2015

BOE-P-APH-1-09

Alphas sheets from primary election
2 years destroy after





05/05/09



05/05/2011

BOE-P-ID-1-09 thru

Absentee ID envelopes from primary
90+10 days destroy

 BOE-P-4-09


05/05/09



08/15/2009

BOE-P-AVQ-1-09 thru

Absentee request from the primary
4 years destroy after

 BOE-P-AVQ-2-09

election 05/05/09


05/05/2013

BOE-SF-SR-1-09

Signature rosters from special election
6 years destroy after





02/03/09



02/03/2015

BOE-G-SR-1-08 thru

Signature rosters from general election
6 years destroy after
 BOE-G-SR-9-08

11/4/08




11/4/2014

BOE-SIP-1-08


state issue casino petitions 11/4/08
6 ½ yrs destroy 

after 5/4/2015

BOE-G-VB-1-08 thru

voted ballots from general election
22 months destroy after

 BOE-G-VB-76-08

11/4/08




09/042010

BOE-G-UB-91-08 thru

unvoted ballots from general election
22 months destroy after

 BOE-G-UB-112-08

11/4/08




09/04/2010

BOE-G-ID-1-08 thru

absentee id envelopes from general
90+10 days destroy after

 BOE-G-ID-48/08

election 11/04/08


02/14/09

BOE-G-APH-1-08 thru

alphas sheets form general election
2 years destroy after

 BOE-G-APH-2-08

11/04/08



11/04/2010

G-AVQ-1-08 thru

absentee requests from general election
4 years destroy after

 G-AVQ-30-08


11/04/08



11/04/2012

BOE-G-CT-1-08 thru

canister tapes from general election
22 months destroy after

 BOE-G-CT-13-08

11/04/08



09/04/2010

BOE-G-ZCR-1-08 thru

zero/closing reports from general 
22 months destroy after

 BOE-G-ZCR-4-08

election 11/04/08


09/04/2010

BOE-REG-1-05 thru

registration cards from year 2005
permanently

 BOE-REG-4-05

BOE-REG-1-06 thru

registration cards from year 2006
permanently

 BOE-REG-5-06

BOE-REG-1-07 thru

registration cards from year 2007
permanently

 BOE-REG-6-07

BOE-CONF-1-07

confirmation cards from year 2007
2 years destroy 

after 12/31/09


BOE-G-VB-77-08 thru

voted ballots from 11-04-08 

22 months destroy


 BOE-G-VB-85


general election



after 9/4/10


Children Services


LCCS-09-01


Foster/adoption homes


permanent

Commissioners/Clerk


Comm/Clerk-

  
 RevBonds & Notes

Transcripts of Rev Bonds & Notes
permanent


CHANGE TO







permanent microfilm


COMM-CLK


Lorain County Economic & 

 
 TAPES-CIC


Indus Dev Corp Audio tapes (CIC)
5 years


COMM-CLK


Lorain County Annexation audio tapes


 TAPES-ANNEX






5 years


COMM-CLK


Lorain County sewer audio tapes
5 years


 TAPES-SEWERS


COMM-CLK


Lorain County vacation audio tapes
5 years


 TAPES-VAC


COMM-CLK


Lorain County waterline audio tapes
5 years


 TAPES-WTR


COMM-CLK


Lorain County ditch audio tapes

5 years

 TAPES-DITCH


COMM-CLK


Investment Advisory minutes

permanent


 IAC-MIN


COMM-CLK


Investment Advisory meeting


 IAC-MEET


meeting notes, agendas, fax, etc

7 years


COMM-CLK


Investment Advisory


 IAC-RPTS


 Portfolio reports


7 years provided audit


COMM-CLK


Investment Advisory


 IAC-CORR


correspondence



7 years


COMM-CLK


Investment Advisory Policy

permanent until


 IAC-POLICY







 superseded

COMM-CLK


Investment Advisory Treasurer

7 years provided audit


 IAC-INVERN


 Investment Earnings

COMM-CLK


Investment Advisory 


15 years after expiration


 IAC-CON


 Contracts/Agreements

c.  Records Disposal – Sent to Ohio Historical Society as FYI


Date

Department



Disposal Date


06/16/09
Probate




07/07/09

07/13/09
Clerk of Court/Bookkeeping

12/31/09
8/3/09

Probate




09/01/09

8/3/09

Golden Acres



9/4/09

8/17/09

Commissioners/Clerk (2)

12/31/09

8/17/09

County Administrator


12/31/09

5. OTHER
a. other
6. RECORDS CENTER UPDATE - Lynn Wallace-Smith

a. other

7. NEXT MEETING
a. Wednesday, April          2010 at 2 pm
b. Wednesday, October      2010 at 2 pm

8. CALL FOR ADJOURNMENT








































































