KEY REQUEST

Return completed form to helpdesk@loraincounty.us
Date:
     
Keys remain the property of the Lorain County Commissioners and must be returned to the Facilities Department upon separation from the County.

By signing out a key, you are responsible for any lost or stolen keys in your possession.  Replacement cost may include rekeying locks if necessary.

NAME:  (Last, First, Initial)

     
E-MAIL ADDRESS:


     
TELEPHONE NUMBER:

     
DEPARTMENT:


     
BUILDING NAME:


     
KEY REQUESTED  

(Building, Floor, Room #)

     
Employee Signature:


_______________________________________

Department Authorization Signature:________________________________________
